Quick Start Guide: Broadcasting with
OurPeople (PC)

This guide provides a straightforward and efficient method for broadcasting
messages using OurPeople, ensuring that users can quickly navigate the
broadcasting process. It highlights essential steps for different admin roles, making it
accessible to a wide range of users. By following this guide, individuals can effectively
communicate with their teams and track engagement metrics post-broadcast,
enhancing overall communication strategies. Whether you're a new admin or looking
to streamline your broadcasting efforts, this guide offers vital insights for successful
message dissemination.

& To broadcast you must be a Broadcast Admin, Team Admin, or a Global Admin.

1 Click "Create" from the Home feed

Rachel Finn
Mov 20, 2024, 10:16 AM EST

Roads are slippery.

Take extra care of the roads today.
...more

@ Adam Sandyler
Nov 19, 2024, 2:46 PM EST
Don't Forget: Pet Insurance Benefits with Waggg
At our company, we care about the well-being of all your family members, including your furry friends! We
want to remind you about our partnership with Waggg, offering comprehensive pet insurance benefits. Up

to 90% reimbursement an vet billsCoverage includes accidents, illnesses, and wellness careFlexible and...
...more
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2  Click OIcon to use the OurPeople Assistant to create your broadcast.
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3  Type what you need to send then hit "Submit"
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What would you like to say?
Summarize your message and we will generate a suitable
broadcast for you or update a draft you have created. You
can review and edit your broadcast before sending.

send a reminder about our all hands
meeting Tuesday at 9am| L




4  Click "Next" after making any changes or adding other blocks to your broadcast

s < Back Edit broadcast

® Reminder: All Hands Meeting

. : This is a reminder about our All Hands Meeting scheduled for
: " Tuesday. This meeting is an opportunity for everyone to catch up
ZST - (@ Adam on the latest developments and align on company objectives
Please ensure your attendance as your participation is valuable,
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EST - @ Adam Join us for the All Hands Meeting to discuss company updates and
goals.
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5 Click "Next" if the Preview looks good

s < Back Preview broadcast

@ Preview
Tap "Next" if you're happy. Tap "Back” to edit
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Nov 20, 2024, 4:44 PM EST
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6  Click "Next" if the text looks good

K3 £ Back Notifications

If the recipient has the notification enabled, your broadcast will be
delivered via
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7 Click "Next" after selecting tags

s < Back Broadcast Audience

® & View 74 recipients Edit audience
Your broadcast will be sent to everyone
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8 Click "Send"

Finalize Broadcast

9 Click the broadcast after sending to see a report
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10 Click "Show more" to see impressions and opens
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